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1. O0uue mMoJI0KeHUA

1. Hacrosimiee Ilonoxkenune pa3paboTaHO B COOTBETCTBUU C JCHCTBYIOIIUM
3akoHogaTenbcTBOM PecnyOnuku Kazaxcran, Ilonmokenwem o HaOnogaTelbHOM
COoBeTe, YCTaBOM M MHBIMU BHYTPEHHUMHU JOKyMEHTamMHu [ OcynapCTBEHHOTO
npeanpusaTus Ha mnpase xossictBeHHoro BeneHusa ['KII wa IIXB «l'opoxackas
noynvkirHuKa Ne 5» akumara ropoja Acrtassl (ganee — [Ipeanpustue) u onpeaenser
MOPSAJIOK Ha3HAYEHUS U JESITENIbHOCTH CEKpeTapss HaONI0JaTelbHOrO COBETa, €ro
CTaTycC, MOJIHOMOYHS U KOMIIETEHIIHIO.

2. Cekpertappb Ha0JI01aTEILHOTO COBETa sABNAETCs paboTHukoM [Ipeanpusitus,
HE SBJISIOIMMCS YICHOM HaOJII0JaTENIbHOTO COBETA JMOO MCIIOJIHUTEILHOIO OpraHa
[IpennpusiTus, ¥ UCMOJIHAET CBOM OOA3aHHOCTH HA MOCTOSHHOW OCHOBE B pEXUME
MOJIHOTO paboyYero JHs.

3. Cekpertapp HaOIIOJATEIBLHOTO COBETA O0ECIIEYMBAET B3aUMOACHCTBIE MEXKTY
opranamu [lpeanpusiTiss B COOTBETCTBUU C 3aKOHOJATENbCTBOM PecrmyOiuku
Kazaxcran, VYcraBom Ilpenmnpusitusi, Hacrosimum [lonoxenuemM u  JIpyrumu
BHYTPEHHUMH AokyMmeHTamu [IpeanpusaTus, a Takke pelIeHUsIMU YIOJTHOMOUYEHHOTO
opraHa (MECTHOTO HCIIOJHUTEIBHOIO OpraHa) W HaOJIOIAaTEeILHOTO COBETa
[Ipennpusrus.

4. Bo wu3bexaHue BO3HMKHOBEHHUS KOH(JIMKTA HHTEPECOB CEKpETaph
HAO0JIIOIaTETLHOTO COBETa HMMEET IMPaBO COBMEIIATh CBOKO JIEATEIBHOCTh C
BBIMIOJTHEHUEM  JIpyrux  ¢yHkuud B llpeanmpustuu  TOJABKO € corJiacus
HabmonarensHoro coeta [penmnpusitus.

5. CekpeTapb HaOJNIOAATENLHOTO COBETA B CBOEH JEATEIHHOCTU MOJOTYETEH U
MOJTYMHEH HETOCPEACTBEHHO HabmonarensHoMy coBeTy llpenmpusitus B nuie
npencenaTenss HaOIIOJATENIBHOTO COBETa, a IO aJIMHHHCTPATUBHBIM BOIPOCAM —
UCTIIOJHUTEIbHOMY oprany [Ipennpustus.

6. CexpeTaph HAOII0IaTEILHOTO COBETA 00ECTICUNBACT BEIHECEHHE BOIIPOCOB Ha
paccMOTpeHre YIOITHOMOYEHHOMY OpraHy (MECTHOMY MCHOJHUTEILHOMY OpraHy), a
TaKXkKe IOJATOTOBKY U  IPOBEJACHHE 3aceJaHuil HaOI0AaTeIbHOrO  COBETa
[Ipennpusrtus, obecneurnBaeT popMUpOBaHUE MATEPHUATIOB IO BOIPOCAM, BHIHOCUMBIM
Ha pacCMOTPEHHUE YIIOJHOMOYEHHOTO OpraHa (MECTHOI'O UCIIOJIHUTEIBHOIO OpPraHa), 1
MaTepuajoB K 3aceJaHuI0 HaOJIOJAaTeNbHOTO COBETAa, BEAET KOHTPOJIb 3a
oOecrieuyeHueM J0CTyna K HUM.

7. Cekperapp HaOIIOIATEIBHOIO COBETa [JIs OCYILIECTBICHHUS CBOEHU
NESATENbHOCTH B3aUMOJEHCTBYET CO BCEMH CTPYKTYPHBIMHU MOJpa3JeICHUSIMU
[Ipeanpusitvsa v €ero JOJKHOCTHBIMU JTUIIAMH.

2. HazHaueHne U 0CBOOOXKIEHHE OT JOJIKHOCTH
cekpeTaps Ha0IKIaTeJbHOI0 COBETA
8. CekpeTaph HAONIOMATEHFHOTO COBETA Ha3HAYACTCS HA OCHOBAHUU PEIICHUS
HaOJII0/1aTeIbHOTO0 coBeTa 00 M30paHMM CeKpeTapss HaOJI0IaTeIbHOTO COBETA, IO
MPEACTABICHUIO UCIIOJHUTENbHOrO opraHa llpennpustisi 1u60 OAHOTO W3 YIICHOB
HaOmonarensHoro copeta [peanpusitusa. HaOmtonarenbHbli COBET NpUHUMAET



pelIeHNe 10 KaHIUAaType ceKpeTapsi HabJII01aTeIbHOTr0 COBETAa OOJIBIIMHCTBOM
rOJIOCOB OT YYaCTBYIOLIMX B COOTBETCTBYIOILIEM 3aCEAaHUM.

9. K kanauaaTy Ha JODKHOCTH CEKpeTapsi HabJt01aTeIbHOTO COBETA
MPEABABIIAIOTCS CIEAYIOUMe TPeOOBaAHNUSA:

1) BBICIIIEE FOPUAMYECKOE U/UITM SKOHOMHUYECKOE 00pa3oBaHuE;

2) HajM4yue ombITa paboTHl B 00JACTH KOPIIOPATHBHOTO YIPABICHHS HE MCHEE
2-X JIeT;

3) 6e3ynpeuHas Je10Basl pernyTalus;

4)  orcyrctBue apdumupoBaHHOCTH K [IpeanpusTusi, CBI3aHHOM ¢
KOHTPOJUPYIOMUM JTUIOM 100 ¢ McnomHuTenbHbIM opranom Ilpennpusitus;

5) OTCyTCTBHE HEMOTAIICHHOW WM HECHATOW B YCTAaHOBICHHOM
3aKOHOJATENIbCTBOM MOPSAKE CYITUMOCTH.

10. B oTHOLIEHUY Ka)X10 U3 KaHIUJATyp B HAOIIOAATENbHbIN COBET TOJKHA
OBITh IIpE/ICTaBIICHA Cieaytoas HHpopMaLus:

1) hamususi, ©MsI, OTYSCTBO KaHIUIATa;

2) TOJ POKICHUS;

3) oOpasoBaHue, CHCIUATBHOCTD MO JUIIOMY (IUILIOMaM), CBEICHHS O
NOBBIIEHUHU KBIU(PUKALMK U TPO(EeCCHOHATBEHOM MepernoaAroTOBKE;

4) cBeneHus 00 OMbITE PaOOTHI 3a MOCIICIHUE 5 JIET;

5) cBeieHUS O TOM, SIBJISICTCS JIM KaHAUIAT JUIOM, adQUITUHPOBAHHBIM
[IpennpusTus;

6) mucbMeHHOE 3asBJICHUE KaHAUaTa O Ha3HAYCHUHU Ha TOJDKHOCTh CEeKpeTaps
HaboatensHOr0 coBeta lpenmpustus.

11. C oumomM, Ha3Ha4aeMbIM CEKpeTapeM HaOIoAaTelIbHOTO  COBeTa
[Ipeanpustus, 3akito4aeTcs: TpyAOBOIM TOrOBOP HA CPOK, ONPEACIICHHBIA PEIIEHUEM
HabmonarensHOro coBeta lpenmpustus.

12. TpynmoBoil g0oroBOp C ceKkperapeM HaOJIIOAATENILHOTO  COBETa
NoJNuchIBaeTcss oT uMenu Ilpennpusitus npenacenarteneM HabII0IaTEILHOTO COBETA
WJIM UHBIM JIMIIOM, YIIOTHOMOYEHHBIM Habo1aTeIbHbIM coBeToM [Ipeanpusrtus.

TpynoBoil OroBOp AOKEH MPENIyCMaTpUBaTh OTBETCTBEHHOCTb CEKpeTaps
HAOJIOJAaTEIbHOTO COBETa 3a pasrjalieHue HWHQPOpMaIluH, COCTaBisAoLIel B
COOTBETCTBUM C HOPMaMH JCHCTBYIOIIETO 3aKOHOAATENbCTBA WU BHYTPEHHUMU
nokymentamu [lpeanpusiTasi ciyXeOHYI0 WM KOMMEPUYECKYI0 TalHy, a TakkKe
00s13aHHOCTh ~MH(MOPMUPOBATH  HAONIOAATENBHBIH COBET O BO3HUKHOBEHUU
0OCTOATENBCTB, B CUIYy KOTOPBIX CEKpEeTaph HAOJI0JATEIbHOTO COBETAa CTAHOBUTCS
ad punmuupoBaHHbM UIIOM [Ipennpustus.

13. HaGnropatenpubiii coBeT [Ipeanpustisi BpaBe B T1000€ BpeMsi MPUHSATH
pElIeHHE O JOCPOYHOM IPEKPALIEHUU MOJHOMOYMHN CeKpeTaps HaOIH0aTeIbHOIO
COBETA.

JlocpodHOE TpeKpalleHne TPYJIOBOrO JOrOBOpPa OCYIIECTBISETCS B IMOPSAKE,
YCTAaHOBJICHHOM TPYAOBBIM JIOTOBOPOM M  3aKOHOJATENbCTBOM PecnyOnuku
Kazaxcran.

14. Peuienuie 0 Ha3HAYEHUU HOBOTO CEKpeTapsi HAOII0JaTETLHOTO COBETA MOKET
OBITH MPUHATO OJHOBPEMEHHO C MPUHATUEM PELIECHUS O JOCPOYHOM IPEKpaICHUU
MOJITHOMOYHUI JIEUCTBYIOMIETO CEKpeTapsi HaOI0JaTeIbHOTO COBETA.



3. DyHKIHM ceKpeTaps HA0II0IATeJIbHOI0 COBETA

15. K ocHOBHBIM (pyHKIUSIM CEKpeTapsi HaOII0AaTeIbHOIO COBETA OTHOCUTCS

1) obecneuenue 3((PEeKTUBHOCTH KOPIIOPATUBHOTO YIPABIEHUS, B TOM YUCTIE: -

ydacTue B pa3paboTKe BHYTPEHHUX JHOKYMeHTOB [Ipeanpusrus; -

B3aMMOJICHCTBUE CO CTPYKTYPHBIMU MOAPA3ACICHUSIMH U JIOJKHOCTHBIMU
munamu [lpennpustist ¢ 1enbio oOecrneueHrs HCIOJHEHUsST HOPM U TpeOOoBaHUU
3akoHojaTenbeTBa PecnyOonuku Kazaxctan B 0051acTi KOPIOPATUBHOTO YIIPABICHMUS,
ycTaBa U BHYTPEHHUX T0KyMeHTOB [Ipennpusrus;

- aHaJM3 CJIOXKUBUIEHCS MPAKTUKHU KOPIIOPATUBHOTO YIIPABICHUS B
[Ipennpusituu, pazpaboTka NpeasIoKeHUH MO0 ee YIy4IlIEeHUIO;

2) opraHu3anys TOJArOTOBKM W OO0CCIICYCHHE BBIHECCHHE BOIMPOCOB Ha
pPaccMOTpEHUE YIOJHOMOYEHHOMY OpraHy (MECTHOMY MCIOJIHUTEIbHOMY OpraHy) B
COOTBETCTBHM C TPeOOBAaHUAMHM JIEUCTBYIOLIEIO 3aKOHOJATENbCTBA, YCTaBa U MHBIX
BHYTPEHHUX JOKYMeHTOB [Ipeanpusarus, B TOM 4ucCIie:

- y4eT NMPUHUMAEMBIX YIOJHOMOYEHHBIM OPraHoM (MECTHBIM HCIIOJHHTEIHHBIM
OpraHoM) pelIeHui U HHPOPMHPOBAHUE YICHOB HAOIIOIATEIHEHOTO COBETA O PEIICHUIX
YIIOJTHOMOYEHHOTO OpraHa (MeCTHOTO UCTIOJIHUTEIIFHOTO OpraHa);

- peammzanms ~ TpeOOBaHMH  YIIOJIHOMOYEHHOTO  opraHa  (MECTHOTO
MCTIOJTHUTEIHHOTO OpraHa), HabI0JaTeIbHOTO COBETA M MHBIX OpraHoB [Ipeanpustus
O BBIHECEHUU BOIPOCOB HA PACCMOTPEHHUE YIIOTHOMOYEHHOMY OpraHy (MECTHOMY
UCTIOJIHUTEILHOMY OpraHy);

- Y4eT MOCTYNAarINX TPeOOBaHMUIA;

- "H(pOopMUPOBaHHE YJIEHOB HA0JI01aTETLHOTO COBETAa O TPEOOBAHUAX
YIIOJTHOMOYEHHOTO OpraHa (MECTHOTO UCIIOJIHUTEIbHOTO OpraHa);

- y4acTH€ B TIOJTOTOBKE JOKYMEHTOB U HWH(OpMAIUU, MOAJIeKAITNX
NIPEIOCTaBICHUIO YIIOJTHOMOYEHHOMY OpraHy (MECTHOTO HCIOJHUTEIHHOTO OpraHa);
KOHTPOJIb CBOEBPEMEHHOCTH MOATOTOBKU TaKHX JTOKYMEHTOB;

- TMPEIOCTABICHUE YJICHAM HaOIIOAATEeNIbHOTO COBETA, OJDKHOCTHBIM JIMIIAM
[IpennpusiTis BO3MOXKHOCTH 3HAKOMUTBCS C PEIICHUSIMHU YIIOJTHOMOYEHHOTO OpTaHa
(MECTHOT'O UCTIOTHUTENIBHOTO OpraHa), MOAr0TOBKAa KO pelieHuH;

- KOHCYJIbTAllMs 110 BOIIPOCAM, CBA3aHHBIM C IIPOLIETypOil BBIHECEHHUS BOIIPOCOB HA
paccMOTpeHne YIOTHOMOYEHHOMY OpraHy (MECTHOMY HCIIOJIHUTEIbHOMY OpTaHy).

3) obecrieucHre pabOTHI HAOIIOJATEIIEHOTO COBETA, B TOM YHCJIC:

- pa3bsACHSET BHOBb M30paHHBIM WICHaM HaOJIOAATEIbHOIO COBETa
neicTByromue B [Ipeqnpustiy npaBwiia AEATEIbHOCTH HAOJIONATEILHOIO COBETA U
uHbIX opraHoB [lpennpusartus, opraHu3alMoOHHYIO CTPYKTYpy [lpennpusitus u uHyIO
uHpOpMAIMIO, HUMEIOUIe 3HAuYeHHWe [UIA HAJJIeKallero HCIOIHEHUS YICHaMU
HAOII0AAaTEIBHOI0 COBETA UX 00S3aHHOCTEMH;

- OKa3aHue COJACHCTBHS MpEACEIaTeN0 HaOII01aTeIbHOTO COBETA B
MJIAHUPOBAHUM PabOThl HAOIIOAATEIILHOTO COBETA;

- cOOp NpeIoKEHUH OT YWIEHOB HAOII0JAaTENBHOIO COBETA IO (POPMUPOBAHUIO
maHa padoThl HAOMIOIATENILHOTO COBETA U MPEJICTABICHUE MPOEKTa IIaHa paOOThI
HaO0JIIO1ATENILHOT O COBETA MPECENATENO;

- HENOCPEJICTBEHHOE yYacTUE B MOJATOTOBKE MIPOEKTA IOBECTKH OYEPETHOIO



3acenaHus HaOJII0IaTEIBLHOTO COBETA B COOTBETCTBUU C IPEITIOKEHUIMM,
MOCTYNUBIIMMHU OT WICHOB HAOIIOJaTEILHOIO COBETA;

- W3BELICHHUE YICHOB HA0JII01aTEIbHOTO COBETA U MPUTIIAILIEHHBIX JIUI] O
BPEMEHU U MECTE MPOBEACHUS 3aCEHAHUS;

- TMOATOTOBKA M PACCBHUIKA MAaTE€PHAJIOB MO BOMpPOCAaM TOBECTKH JHS,
HeoOxoauMbIxX [t [Ipeanpusatis u mpoBeeHUs 3acelaHus HaOMI0AaTeTbHOTO COBETA,

- MOJIFOTOBKA 3alIPOCOB M OTBETOB HA MHUCbMa OT UMEHU HAOI0/IaTeILHOTO
COBETA;

- o0ecrieyeHue NpeIOCTaBICHHS YIeHaM Ha0II0AaTeIbHOTO COBETA
3anpammBaeMoi nHpopMaruu o nestenbHocT [Ipeanpusitus;

- pacchuiKa 4ieHaM HaOJI0JaTebHOrO COBETa OIOJIIETEHEH AJi roJIOCOBaHUS
JUTSl TIPUHSITUST PEIICHU HaOJI01aTeIbHBIM COBETOM MPUHUMAEMBbIX ITyTEM 3a0YHOT0
rojlocoBaHust; cOop OroyIeTeHe, 3anoJIHeHHbIX YwieHamMu HabmtonarensHoro coBera;

- Npu TPOBEACHUM 33a0YHOrO 3acelJaHus HaOJI0aTeIbHOr0 COBETa —
NOJIrOTOBKAa OIOJUIETEHEW /Jii 3a0YHOTI0 TOJIOCOBaHUsS, OOECHEYeHHE pPACCHUIKU
OroyuieTeHe W cOOp TOJYYCHHBIX OOJIJIETCHEHW, a TakKe IIOJBEJICHHE WTOTOB
rOJIOCOBAHMS 110 BOMIPOCAM MOBECTKH JIHA 3aceaHus HaOJII01aTeTbHOTO COBETA.

- MOJIBOJAUT UTOTH TOJIOCOBAHMUS, TPUHUMAEMBIX ITYyTEM 3a04YHOTO TOJIOCOBAHUS,
oopMIIEHUE PEIICHHUs 3a0YHOT0 3aCeJaHusl HAOII0AaTeIbHOTO COBETA;

- B ClIy4yae HEOOXOJUMOCTH JIOBOJUT 0 COTPYAHUKOB [Ipennpustus
MH(GOPMAIIHIO O MPUHSATHIX PEIICHUSIX HA 3aCeIaHUsIX HAOII0IaTeTbHOTO COBETA;

- OCYILIECTBIISIET KOHTPOJIb 33 UCIIOJHEHUEM aJPECHBIX PEIICHUIN
Ha0JII01aTETLHOTO COBETA;

- TIOJIyYEeHHWE B  CTPYKTYpHbIX mnojpaszaenceHusx [lpenmpusitus u
NPEIOCTaBICHUHN YJeHaM HaOJI0JaTEIbHOTO COBETa HEOOXOIUMBIX JOKYMEHTOB U
uHbopmaruu o aestenbHocTu [Ipeanpustus;

- obecrnieyeHre cOOIOACHUS TOPSAKA MPUHATHS PEIICHUH M0 KPYITHBIM
CHEJKaM M CHIeJIKaM, B KOTOPBhIX UMEETCS] 3aMHTEPECOBAHHOCTb.

4) obecrieueHre XpaHEHHE:

- POTOKOJIOB 3ace/laHui HAOIIOAATEIbHOTO COBETA;

- pelIeHuii HaOII0JaTEIbHOTO COBETa, IPUHUMAEMBIX ITyTEM 3a09HOTO
roJIOCOBAHU,

- OrouieTeHeW NJisi TOJIOCOBAHWS, HANPABICHHBIX B HAOIIOATEIbHBIM COBET
YeHaMU HaOJIIOAATeIbHOTO COBETA ISl MPUHSATHUS PEUICHUN, TPUHUMAEMbIX ITyTEM
3a04YHOTr'0 T'OJIOCOBAHUS;

- BEIET JEJONPOU3BOJACTBO M apXWB JOKYMEHTOB W MaTepUajiOB
HAOJFOATETLHOTO COBETA, MPEOCTABIISIECT IOKYMEHTHI U BBITHCKH
3aMHTEPECOBAHHBIM JIUIIAM;

- BEIET y4YeT U XPAaHCHUE BXOJAIIECH JOKYMEHTAUHIO U KOITUA UCXOISIIIEN
JOKyMEHTallMKM HaOJII0AaTeILHOTO COBETA;

- y4€T W JOBEACHHE 10 CBEACHUS YYACTBYIOUIMX B 3aCCJaHUM YJICHOB
HaOJII01aTeIbHOT0 COBETa MH(POPMAIIMU O MOCTYMUBIINX OT OTCYTCTBYIOIINX YJICHOB
HaOJII0/IaTeIbHOI'O0 COBETA MUChbMEHHO M3JI0°KEHHBIX MHEHHH MO paccMaTpUBaeMbIM
BOIIPOCAM MTOBECTKH JIHSI.

5) B X0/ie IPOBEICHUS 3aceaHusl OCYILECTBIISIET:



- YYET, HOCTYNAIOLIUX B HAOIIOJATENbHBIA COBET NMPEIOKEHUN O TPOBEICHUN
€ro 3acefaHuii W BOIPOCOB, MOCTYNAIOIIUX IS PACCMOTPEHUS U pEUICHUsS
HaO0JII01aTENbHBIM COBETOM;

- pacrmpeenseT MOCTYMUBIINE BOMPOCHl MO HANpPaBICHUSM JACSITEIBHOCTH, B
KOTOPBIX TaKH€ BOMPOCHI BO3HUKIM M TPeOyIOT CBOEro pelieHus, cooOIaer
npejcenaTento HabIoAaTeTbHOTO COBETA O MOCTYNUBIIUX BOIPOCAX;

- OMNOBEIIAET BCEX UWIEHOB HaOJ0AaTeIbHOrO COBETAa O TMOCTYNUBUIMX B
HaOJII0/IaTeIbHBIA COBET MPEIJIOKEHUSIX U BBIACHSIET 3aMHTEPECOBAHHOCTh KaXK]IOTO
13 YJIEHOB B PACCMOTPEHUH U PEIICHUH BOTIPOCOB, YKa3aHHBIX B MPEJIOKECHUSIX;

- OCYILIECTBIISIET PETUCTPALMIO WICHOB HAOII01aTEIbHOTO COBETA
NPUHUMAIOIINX YYacTHE B 3aCE/IaHUH;

- O] pyKOBOJICTBOM IpejceaaTesss HabM0JaTeIbHOIO COBETA BEAET MPOTOKOII
3ace/laHuii, OCYIIECTBIISIET KOHTPOJb 332 UCHOJHEHUEM pPElIeHU HaOJII0AaTeNTbHOTO
COBETA;

- BBIMOJHSAET NOPYUYEHHUs peceaaTelis Ha0IoAaTeIbHOIO COBETA;

- OCYIIECTBJISICT KOHTPOJIS 32 OPraHU3AIMOHHBIM U TEXHUYECKUM
IPOBEJICHNEM 3aceaHui HaOII0JaTEIbHOIO COBETA;

- OpraHm3anus BeJIeHUs 3aliCcH X0/1a 3aceaHunil Habt01aTeIbHOTO COBETA, B
TOM YHCJIE, C COTJIacusl MPUCYTCTBYIOIIHNX YJIEHOB, HA ayIMO-, BUCOHOCHUTEIIH;

- IOITOTOBKA MPOEKTOB MPOTOKOJBHBIX PEIICHUH;

- BeaeHwe, odopmiIeHHME UM TMOJIUCAaHUE IPOTOKOJIOB  3acelaHHid
Ha0JII0IaTETLHOTO COBETa M BBHIMHCOK M3 MPOTOKOJIOB 3aceJaHuii HaOII0AaTeIbHOTO
COBETA;

- pacchuIKa JOKYMEHTOB, YTBEPKIEHHBIX HAOIIOAaTEIbHBIM COBETOM;

- BBIIOJIHSIET UHBIE TOJIHOMOYHS, CBSI3aHHBIE C JAEJIONPOU3BOJICTBOM U
opraHu3anuein 1esTeIbHOCTA HaOII0AaTeIbHOTO COBETA.

6. XpaHEeHHEe JOKYMEHTOB U packpbiTie uHbopmanmu o6 [Ipennpusituu, a
UMEHHO:

- obecrieueHre XpaHeHHs! IOKyMEHTOB, IPEAYCMOTPEHHBIX 3aKOHOAATEIHLCTBOM
PecnyOnuku Kazaxcran, B YcraBe U HHBIX BHYTPEHHUX JokyMmeHTax [Ipenmpusitus;

- MPEIOCTABJICHUE 3aKOHHBIM MPEACTABUTENSIM YIIOJHOMOYEHHOTO OpraHa
(MECTHOTO UCIOJHUTEIBHOTO OpraHa) aocTtyna K AokymeHTam llpeanpusitus B
YCTaHOBJIEHHOM TOPSIKE;

- OpraHu3alusi W3TOTOBJIEHUS KONMUU JIOKYMEHTOB TI0 TpPeOOBaHUIO
YIOJIHOMOYEHHOTO0 oOpraHa (MECTHOTO HCIOJHUTEIBHOIO OpraHa) M 4YJICHOB
Ha0JII0/TaTECILHOTO COBETA;

- yuactue B yuere apdunupoBanHbix ull [Ipeanpusitus;

- OpraHu3alus MOATOTOBKM M CBOEBPEMEHHOH MMOJayd YHOJIHOMOYEHHBIM
opraHam (ImMyOJIMKanuu B YCTAHOBJCHHBIX CJIy4asx) OTYETOB, COOOIIEHUU O
CYIIECTBEHHBIX (haKTaX, yBeIOMIICHHH, MHON MH(POPMAIINH, TTOIeKAIEH PACKPBITHIO
[Ipennpusituem;

- y4yacTue B akTyanu3auuu uHdpopmaunu opunuaisHoro web-caiita
[IpeanpusiTvs B MUHTEPHETE.

7. opraHu3anys B3auMOJCHUCTBUs MeX 1y opranamu [Ipeanpusatvs, B TOM 4ucne:



- CBOEBPEMEHHOE BBISBJICHHE HA3pPEBAIOIIMX KOPHOPATUBHBIX KOH(IMUKTOB,
MHQOPMHUPOBAHME O HUX COOTBETCTBYIOIIMX OPraHoB (JAOJKHOCTHBIX JIHIY)
[Ipennpusitusg, NpUHATHE MEpP MO UX NPEAOTBPALICHUIO M, NMPU HEOOXOAMMOCTH,
oOecrieyeHue paspemieHuss KOH(QIMKTOB KOMIIETEHTHBIM OPraHoM (JOJIKHOCTHBIM
munom) [Ipeanpusitus;

- y4acTHe B MOJArOTOBKE U pealun3aliy PEelIeHUd 0 peopranu3anuu
IIpennpusrus;

- YBEJOMIJICHHUE KPEIUTOPOB B CIy4yae MPUHITHUS PEIICHUS O PEOPTaHU3aLUU
IIpennpusrus;

- y4acTHe B UCKOBOM, MPETEH3MOHHOM padoTe Mo BOIPOCaM NMPUMEHEHUS HOPM
3akoHojaTenbcTBa PecniyOnuku Kazaxctan B 0071aCTH KOPIIOPATUBHOTO YIIPABIEHUS;

- UHBIX YCTAHOBJIEHHBIX 3aKOHOJATEIBCTBOM KOPIIOPATUBHBIX IPOLIEYD.

4. IIpaBa u 0013aHHOCTH CeKpeTapsi HA0IIATEJIBLHOI0 COBETA

16. Cekperapp HaOIIOJATENBHOTO COBETA MPHU OCYIIECTBIECHUU CBOUX IpaB U
UCIIOJIHEHNN OOS3aHHOCTEH JIOJDKEH JeHCTBOBaTH B HWHTepecax I[Ipenmpustus,
OCYIICCTBIISITH CBOM MPaBa M UCIIOHATH 003aHHOCTH JJOOPOCOBECTHO U Pa3yMHO.

17. Cexperapr HaOJIOAATEILHOTO COBETAa B MpeJeiax CBOCH KOMIIETCHIIMU
BITpaBe:

1) sanpammBaTh M IOJY4YaThb y JOJDKHOCTHRIX Jmi  [Ipeampusitus,
PYKOBOJUTEJIEH €ro CTPYKTYPHBIX TMOApasfaeieHuid HHQPOPMAIUI0 U JOKYMEHTHI,
HEO0OXOAUMBIE JJIsI BBITIOJIHEHHS BO3JIOKEHHBIX Ha HETO 3a7a4;

2) KOHTPOJIMPOBATH MCIIOJHEHHUE PEIICHUM, IPUHATHIX YIIOJTHOMOUYEHHBIM
opraHoM (MECTHBIM HUCTIOJHUTEIBHBIM OPraHOM) U HAOII0JaTeIbHBIM COBETOM;

3) npeutaraTh BOIPOCHI B IOBECTKY JIHS 3aceqaHus HaOII0AaTeIbHOIO COBETA
Y UCIIOTHUTENBHOTO opraHa [Ipennpusrus;

4) MOArOTaBIMBATH M HAINPABJIATh YIIOJIHOMOYEHHOMY OpraHy (MeCTHOMY
UCITOJTHUTEIILHOMY OpraHy) OTBETHI Ha €ro KOPPECHOHICHINIO (B paMKaxX BOIIPOCOB
KOPIIOPATHBHOTO  YIPABJCHUSA); TMPEAOCTaBISATh MaTepHUalibl IO  BOIMPOCAM,
BEIHOCUMBIM  Ha  PacCMOTPEHHE  YIOJHOMOYEHHOMY  oOprany  (MECTHOMY
HCIIOJTHUTEILHOMY OpraHy), JOKYMEHTHI [IpeanpusaTus, momiexamue XpaHSHHUIO,
3aTparuBarolie WHTEPECHl YIOJIHOMOUYEHHOTO OpraHa (MECTHOTO MCIIOTHUTEIHHOTO
opraHa), a Tak)Xe IOJrOTaBIMBATh OTBETHI 10 WHBIM TIOCTYIHMBIIMM BOIIpOCaM B
paMKax TOJHOMOYHMH, TPEJOCTABICHHBIX CEKpeTapio HaOII0IaTeTbHOTO COBETa
JEHCTBYIOIINM 3aKOHOIATEIIbCTBOM U BHYTPEHHUMH JOKyMeHTaMHu [IpennpusTus;

5) sampammBaTh HHpoOpManui Yy OamaHcoaepxkatens [Ipeanpusrus o0
oTepanusax, 3aperuCTPUPOBAHHBIX B peecTpe Oamancomepxkarens [Ipeampusarus, a
TaKKe WHYI0 HH(OPMAITNIO U3 peecTpa, Heooxoaumyro [Ipennpustus;

6) mnpenocraBiATh OajaHCOACPXKATEIIO JIOKYMEHTAIWIO, CBSI3aHHYIO C
umytectBoM [Ipennpustus u He0OXOAUMYIO OaTaHCOEPKATENIO JIJIS HAJJISKAIIETO
BeaeHus peectpa [Ipennpustus.

18. CexpeTrapp HaOIIOAATEILHOTO COBETA 00S3aH:



1) crtporo coOmromaTe B CBOEH JEATEILHOCTH HOPMBI M TpeOOBaHUS
3akoHonmarenbcTBa PecmyOnukm Kazaxcran, ycraBa, Komekca kopmopaTHBHOTO
yrnpasneHus [Ipeanpustus u ero BHyTPEHHHUX TOKYMEHTOB;

2)  pPYKOBOJCTBOBATHCS B CBOCH ACSTEIBHOCTH JICHCTBYIOIIUM
3aKOHOJATEIbCTBOM,  PEIICHUSMH  YIOJHOMOUYEHHOTO  Oprana  (MECTHOTO
MCTIOTHUTENFHOTO OpraHa) u Habo1aTeIbHOTO coBeta [Ipennpusrus;

3) UCIOJHATH MOPYYCHHUS TIPeICcCeIaTelIsl HaOII0IaTeILHOIO COBETA;

4) mo TpeOOBaHHMIO HAOJIOMATEIIPHOIO COBETAa OTYHMTHIBATHCS O CBOEH
AeSITeLHOCTH TIepe]] HHM;

5) uH(bOpMHUpOBaTH HAOIIOAATEIBHBI COBET O BO3HHMKHOBEHUHM CHUTYAIlHi,
CO3/IAIONIUX YIpo3y HApYyIIEHUS HOPM JCHCTBYIOIIETO 3aKOHOAATEIhCTBA, IPaB
YIIOJTHOMOUYEHHOTO OpraHa (MECTHOTO WCIIOJHUTEIBHOTO OpraHa), a TaKkke
BO3HUKHOBEHUS KOPITOPATUBHOTO KOH(DIUKTA.

5. YcoBus omiaThl TPyAa U
NpeMHPOBAHNS ceKpeTapsi Ha0JII0IATeJIbHOI0 COBeTAa

19. 3apabotHas miuata cekpeTraps HaOJIOJATELHOTO COBETA OMpEeseTCs
CYMMOHW YCTaHOBJICHHOTO TPYJOBBIM JIOTOBOPOM (JIOIIOJTHMTEILHBIM COTJIAIIICHHEM )
JOJIKHOCTHOTO OKJIaJia U JIPYTHX BBIIUIAT KOMIICHCAIIMOHHOTO W CTUMYJIMPYIOIIETO
XapakTepa B COOTBETCTBMM C 3aKoHoAaTenbcTBOM PecnyOnuku Kazaxctan wu
HacTosmuM [lonoxxkeHuem.

20. Hauucnenue 3apab0OTHOM MIIaThl MPOU3BOAUTCS B COOTBETCTBHH C TaOeIeM
yueTa WHCIMOJb30BaHUA pabodero BpeMeHU. YdeT ¢GaKTUuecku OTpabOTaHHOTO
ceKkpeTapeM HaOII01aTeTbHOTO COBETa BPEMEHU OCYIIECTBISETCS OTBETCTBEHHBIM
CTPYKTYpHBIM nofpazaenenueM [Ipeanpusitus.

21. Tlopsnmok BBIIUIATHI 3apa0OTHOM IIJIAThI CEKpPETapio HaOII0JaTeIbHOIO
COBETa OMpENeNsIeTCs BHYTPEHHUM JOKyYMEHTOM lIpeanpusitusi, peryiupyounmm
CUCTEMY OIUIATHI TPYJa IITATHBIX PAOOTHUKOB.

22. Pa3mep MOMKHOCTHOTO OKJIaJa M YCJOBHS BO3HATPAXKICHUSI CEKpeTaps
HaOmonatenpHOro  coBeTa  llpenmpusiTusi, HE  YCTAaHOBJICHHBIE  HACTOSIIUM
[TonoxeHunem, onpeaeNsroTcsl peleHreM Ha0IoaTenbHoro coBeta [Ipeanpusrus.

23. Tlo pemenuro HabmomaTenpbHOr0 coBeta llpeampuarus cexperapio
HAOJIOATETbHOTO COBETa MOJKET BBITUIAYMBATBECS MPEMUS TO pe3yjbTaTaMm €ro
paboThI 32 TOJl M OTYETHBIM KBapTal, B Clydyae KauyeCTBEHHOTO U PE3yJIbTATHBHOTO
BBHITIOJTHEHUS UM CBOUX ()YHKIIMOHATHHBIX 00S3aHHOCTEH.

24, B dectp Tmpa3nHOBaHWS ~ HAIMOHANBHBIX, TOCYIApCTBEHHBIX W
npodeccruoHanbHbIX Mpa3aHUKOB B PecriyOnmke Kazaxcran 3a c4eT 3KOHOMHH CPEJICTB
donma ommatel Tpyaa (mamee — DOT) momyckaeTcsi MpEeMUPOBAHHE CEKpeTaps
HaOmromaTensHOTO coBeta [lpenmpusitis B pa3mepe, COOTBETCTBYIOUIEM pa3zMepy
MIPEMHUATBHON BBITUIATHI TIO TAKUM CITydasiM paboTHUKY [Ipeanpusitus ¢ 10KHOCTHRIM
OKJIAJIOM, SKBUBAJICHTHBIM JIOJDKHOCTHOMY OKJIAy CEKpeTaps HaOJr0IaTelbHOTO
coBeTa. COOTBETCTBYIOIIEE MPEMUPOBAHUE OCYIIECTBISIETCS HA OCHOBAHHWH TPUKa3a
PYKOBOJUTENSI UCTIOTHUTEIHHOTO oprada [Ipeamnpustus mu0o uiia, UCTIOTHSIOMIETO



€ro 00s3aHHOCTH.

25. IlpemupoBaHue cekpeTaps HAONIOAATEIBHOTO COBETa, MPEAYCMOTPEHHOE
HacTosimuM [lonokeHneM, He MPOU3BOAUTCS B IIEPUOJT HUCTIBITATEIFHOT'O CPOKA U TIPH
HAJIMYHUU Y HETO HE CHATOTO MUCIHUILTHHAPHOTO B3BICKAHUA.

26.  ExeronmHelii  omauMBaeMblid  TPYIOBOM  OTIYCK  CEKpETapio
HAOJFOMATEIbHOTO  COBETa TPEIOCTABISACTCS B COOTBETCTBUU C  IPHKA30M
pykoBoautens McnonmautensHoro oprana [IpeanpusTus Ha OCHOBAaHUY 3asiBICHUS Ha
UMs  TIpelncenaTeNsi HaOMIoAaTeIbHOTO COBETa, IMPU  YCIOBHHM  IOJIOKHTCIBHON
PE30IOIUH TIpeiceiaTens HabII01aTeIbHOTO COBETA.

27. Cexperapio HabmOAaTEIHLHOTO coBeTa [IpeAnpusTus OCYIIECTBISIOTCS
JOTIATHI, TIPEIOCTABISIOTCS TapaHTUHW U KOMIICHCAIIMOHHBIC BBIIUIATHI B pa3Mepax,
IIPEyCMOTPEHHBIX TPYIOBBIM 3aKOHOAATeIbCcTBOM Pecnyomkn Kazaxcras.

28. He mpemycmoTpeHHbIE HacTOSIIUM [l070KEHHEM BBITUIATHI CEKPETAPIO
HAOJIF0TaTEILHOTO COBETA, BKIIIOYAs HHBIC BUBI BO3HATPAXKICHUH, TOTUIAT, HAT0ABOK,
NpeMHi 1 Ipyrux (opM MaTepUaaIbHOTO MOOIIPEHHS B ACHS)KHON WIIM HATypaTbHOU
dbopme, 3anpeniaroTcs.

6. O0ecneueHne AesITEILHOCTH CeKPeTaps HA0JI01aTeJIbHOI0 COBETA

31. B memsx wnagnexamiero U 3((PEKTUBHOTO BBITIOJHEHUS O00S3aHHOCTEH,
CeKpeTapb HaOJIOAATENILHOTO COBETa JOJDKEH OBbITh oOOecrnedeH HeoOXOIUMBIMU
OpraHU3alMOHHO-TEXHUYECKUMH YCIOBHUSIMHU, B YACTHOCTH:

1) Cekperapb Ha0JIIOIaTETLHOTO COBETA JIOJDKEH UMETh OTIEIbHBIA KaOWHET,
HaXOSIIMICS HEMOCPEACTBEHHO IO MECTy HaxOXAeHHs oduca IEeHTPATLHOTO
anmapara [Ipeanpusrus;

2) pabouee MECTO ceKpeTaps HabJIIOAaTeIbHOTO COBETA JOJIKHO OBITh

o0ecrieueHo MepCOHAIbHBIM KOMIIBIOTEPOM, a CaM CEKpPeTaph HAOIIOaTEIIEHOTO
coBeTa — MepeHOCHBIM KoMITbroTepoM (Notebook);

3) Cekperapp HaOIIOJATEIBHOIO COBETa JOMKEH OBITh  OOecreueH
HEOOXOAMMON OpPrTEXHUKOM, ceiihoM, HECrOpaeMbIM METALUIMYECKUM IITKapoM IS
XpaHEHUs JOKYMEHTOB, a TAKXKE CIIPABOYHOMN U MEPUOIUYECKOMN JTUTEPATYPOH.

32. Pa3mep KOMaHIMpPOBOYHBIX PACXOJ0B (CyTOUYHBIE, PACXOAbl MO HalMy
KUIJIOTO TTIOMEIIICHHMSI, PACXOIBI IO TPOE3TY K MECTY KOMaHIUPOBAHUS M OOPATHO) st
ceKpeTapsi HaOII0JaTEIbHOIO COBETA OMPENEIIIETCS B COOTBETCTBUU C BHYTPEHHUMHU
nokymeHntamu [Ipeanpusitusi.

7. OTBEeTCTBEHHOCTh CeKpeTapsi HA0JIHIATeJILHOI0 COBETA

33. Cexperapp HaOIIOIATETFHOTO COBETA HECET OTBETCTBEHHOCThH IEpe]
[Ipeanpusituem 3a yOBITKHM, NOpUYUHEHHBbIE [IpeanpuaTHiO €ro BHUHOBHBIMU
nevctBusiMu  (0e3neiicTBUEM), B MOPSAJKE, YCTAaHOBJIEHHOM  JCHCTBYIOIIMM
3aKkoHOAaTeNbcTBOM PecniyOnuku Kazaxcrah.

34. 3a HeucnoisHEHWE WJIM HEHAJJIeKaIllee WCIOJHEHUE CEeKpeTapeM
HaOJII0/IaTeIbHOI'O0 COBETA BO3JI0KEHHBIX HA HEro 00S3aHHOCTEH, a TakXe B cilydae
BBISIBJICHUS (DAKTOB HAPYIICHUS TPYIOBON TUCIMUILUIMHBI, 10 PEIICHUIO
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HaA0JII01ATENILHOTO COBETA K CEKpeTapro Ha0JII01aTeIbHOIO COBETA PUMEHSIOTCS
MephbI B3bICKaHUSI B COOTBETCTBUU C TPYJOBBIM 3aKOHOATEIBCTBOM.

35. Cekperapb HAOMIOIATENBHOTO COBETa HE BIPAaBE pasliallaTh CBEICHHUS,
COCTAaBIISIOMINE COTJIACHO JCHCTBYIOIIEMY 3aKOHOIATeNbCTBY PecyOnuku Kasaxcran
U BHYTPEHHUM JOKyMeHTaM lIpeanpusatus KOMMEepUYECKYIO TaiiHy, a TaK)Ke HHYIO
KOH(HIEHIIUATbHYI0 HH()OPMALHIO.

36. Cekperapb HaOJII0/IaTEILHOTO COBETA HE BIPABE UCIIOJIH30BATh JOCTYITHYIO
eMy UH(pOpMalMIO OrpaHUYeHHOTo AocTyna o0 [IpeanpuaTus B TMUHBIX LETAX.

8. 3akIounTeJIbHbIE MOJ0KEHUNA

37. Ucnonuenue 00s13aHHOCTEN cexpeTapst Ha0J101aTeIbHOTO COBETA, B ClIydae
€ro OTCYTCTBMSI, OCYIIECTBIISIET JIMIIO, KOTOPbIM Ha3HA4aeTrcsd IO PELICHUIO
Ha0JII01aTEeIbHOTO COBEeTa U3 uncia paboTHUKOB [IpeanpusTus.

38. Ecnum oraenbHble NYHKTHl Hacrtosimiero llomoskeHust BCTymamT B
NPOTUBOPEUHE C JEUCTBYIOIIMM 3akoHOAaTenbcTBOM Pecnybnuku Kazaxcran, stu
NYHKTHl YTPayMBAIOT CUJY W B YAaCTH PETyJIUPYEMBIX 3TUMHU IYHKTaMH BOIPOCOB
ClelyeT  pYKOBOJACTBOBaTbCS  HOpPMamMu  JEHCTBYIOIIETO  3aKOHOJATEIbCTBA
Pecniybnukn Kazaxctan 70 MOMEHTa BHECEHHUS COOTBETCTBYIOLIMX H3MEHEHHWI B
Hactosee [lonoxenue.



